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Final Exam Process: Summer 2026 
 

Review Current Final Exam Information 

Each scheduler received a spreadsheet showing all active course offerings for the term.  

This information is based on the non-combined scheduling guidelines shown below.  

 

Confirm Exams  

In previous years, we (us and the events side) have followed the same process and procedure for 
Summer Finals as we have for fall and spring final exams with the 1F spreadsheet, a full set of 
instructions and worksheets etc. 
 
Due to the substantially lower volume of exams and in the name of simplicity, we are nixing all the 
“paperwork” and moving to this format for this summer and if this works, we will continue to use 
this moving forward for future summer terms. 
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Email CMSS once you know which sections will have exams that need to appear on Course Explorer. 
We would need the following: 
 
SUBJ/NBR/CRN 
Class meeting time 
Seats needed (if the regular meeting room is not suitable) 
Date and time requested (asynchronous sections or sections meeting at 12/12:30 only) 
 
Additional Considerations  

Exams for fully online classes must be online. If the course has 100% of its course delivery online, it 
cannot have a mandatory in-person final exam. 
 
Asynchronous courses with solely in-person discussions can offer an in-person exam. It would be 
scheduled as an arranged exam, and they are required to offer conflicts should a student present 
one.  If you have a mix of in-person and online discussions, you can also offer an in-person exam, 
however, you cannot require that students taking all components of the course fully online be 
present for an in-person exam. 
 
In Person Exam Information 
 
For all classes fully in-person, email CMSS with the information outlined above. 
 
For online lecture sections with an in-person discussion or lab component that wish to give an in-
person exam, please see the special request section below for guidance.  You MUST include seats 
needed on your request for us to recognize your exam request is for an in-person exam. 
 

Special Requests 

Special requests can be made when emailing in the other requests for Summer. 

Extra space:  Extra space requests can be made for those in-person exams needing more space than 
the assigned classroom.  These must be at the prescribed exam day and time outlined in the Finals 
Guidelines times.  For those, let us know in the email that you require extra space and how many 
seats the room needs. 

Combined: Combined requests are for in-person or online exams where students across multiple 
sections will take the exam in a fixed two-hour window.  These can be for any two-hour exam block 
shown in the non-combined grid at the top of this document.  For these, you must let us know in 
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the email which CRNs will be combined and how many total seats the room will need.  If all of the 
sections of a course need to be combined (all lectures for example), you can put ALL in the email 
instead of each CRN.   Combined requests do not include combining discussion sections that are 
linked to one lecture.  Those exams should be scheduled based on the lecture meeting time (or 
arranged if the lecture is asynchronous).   

Arranged:  Arranged exams are for in-person or online sections with no fixed meeting pattern 
(asynchronous) or for sections whose first or only meetings are at noon or online with no set 
meeting times.  These can be for any 2 hour exam block shown in the non-combined grid at the top 
of this document.  For these, you must include in the email what time the instructor is choosing 
from the Finals Guidelines times. 

Conflict:  Conflict exams must be scheduled in accordance to student code when there are conflicts 
with the originally published time.  For these, you must include in the email when the conflict exam 
will be from the Finals Guidelines times. 

 

SAMPLE  

SUB NUM CRN 

Class Meeting Time 

Seats needed (if regular classroom not suitable) 

 

 

Summer 2026 Processing Calendar 

Date Process 
Monday, June 8, 

2026 
CMSS will send a comprehensive list of Summer courses to the Final Exam 

Schedulers. 
Thursday, June 18, 

2026 
All exam requests (Noncombined, Extra Space, Combined, Conflict, 

Arranged) due by 5:00 pm (1700). 
Monday, June 22, 

2026 
Office of the Registrar begins scheduling in the following priority order: 

Extra Space then Combined then Arranged then Conflict. 
Wednesday, July 1, 

2026 
Final exam schedule is posted to Course Explorer for the entire campus 

community and myillini for students. 
 

All questions and inquiries concerning this procedure or with general final exam policy can be made 
via email to CMSS.   

mailto:cmss-sections@illinois.edu

