
Creating an Instructor Record [SIAINST]

SIAINST is used to designate a person as an Instructor in Banner. 

You cannot assign an instructor to a Section/CRN unless they exist in SIAINST.

Enter the UIN and Term, then Go.

To perform a search by name: Tab from 
the ID field and a blank box will appear. 
Search by Last Name, First Name.

Status: A (active)

Status Date: Auto-populates

Faculty: Checkmark Box

Save: Use Save button or F10

You can move through the screens 
and enter more detailed 
information i.e. College, 
Department, etc.
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