Facility Management and Scheduling

Specific Population/Special Instance Section Setups

In addition to the training manuals that identify BANNER setup for Linked, Cross-listed, Packaged, and Independent Study section schemes, the following list contains instructions on the section setup for various other specific population schemes. 

James Scholars Section:


Lauren Denofrio - 333-1158
1) Grade Mode = H



SSASECT - Course Section Inform. Tab
2) Degree Program Attribute = 1055

SSADETL – Degree Attribute Tab
3) Registration Restriction = 1055

SSARRES – Student Attribute Tab
4) Restriction Note: Will automatically be generated based on the Attribute Restriction Code
Campus Honors Program:


Elizabeth Rockman – 333-8769
1) Grade Mode = H



SSASECT - Course Section Inform. Tab
2) Degree Program Attribute = 1CH

SSADETL – Degree Attribute Tab
3) Registration Restriction = 1030

SSARRES – Student Attribute Tab
4) Restriction Note: Will automatically be generated based on the Attribute Restriction Code 

5) Enrollment Max = 18


SSASECT – Section Enrollment Tab
Discovery:




Kathy Martensen – 333-6677
1) Degree Program Attribute = 1DIS

SSADETL – Degree Attribute Tab 







(maintained by FMS)
2) Registration Restriction = 1FTF

SSARRES – Student Attribute Tab
3) Text Note:




SSATEXT - 2nd Block

"First Year Discovery Program Course.  Registration restricted to Freshmen.  Students should enroll in only one Discovery course.  Students who enroll in more than one Discovery course may be dropped from the additional Discovery courses.  For course descriptions, see the Discovery Program booklet."

4) Enrollment = 19



SSASECT – Section Enrollment Tab
Proficiency Credit:



Kris Kauffman – 244-8276
1) Section ID = PRO*



SSASECT - Course Section Inform. Tab
* - School of music has established their own section ID scheme due to multiple section numbers per a given course.

2) Status = Inactive



SSASECT - Course Section Inform. Tab
3) Part of Term = 1



SSASECT - Course Section Inform. Tab
4) Print Box = Unchecked


SSASECT - Course Section Inform. Tab
5) VR/Web Available = Unchecked

SSASECT - Course Section Inform. Tab
6) Enrollment = 0



SSASECT – Section Enrollment Tab
7) Only build one half of linked pairs.

Unit 1 or any Living/Learning Section(s):
Howard Schein - 333-7881

1) Registration Restriction = Various Codes*
SSARRES – Student Attribute Tab
2) Restriction Note: Will automatically be generated based on the Attribute Restriction Code
* - There are other several different attributes associated with the Living Learning Communities Sections. Units should use the one appropriate for the population of students they want to allow to register. (1UT1, 1GLP, 1GXR, 1HSP, 1INS, 1LLC, 1URH, 1WEP, 1WIM)
Study Abroad Registration Sections:
Pam Santic - 333-9265
All placeholder Study Abroad courses need to be set up for 0 to 18 hours at the catalog level.  In order for financial aid to be disbursed accurately, students need to be registered for the anticipated number of hours they intend to take while studying abroad.

Section Level

1) Subject = Varies



SSASECT - Course Section Inform. Tab
2) Course Number = 292,299,399,499
SSASECT - Course Section Inform. Tab
3) Sec Id = (3 character limit)


SSASECT - Course Section Inform. Tab
4) Campus = 100



SSASECT - Course Section Inform. Tab
5) Status = A




SSASECT - Course Section Inform. Tab
6) Schedule Type = STA


SSASECT - Course Section Inform. Tab
7) Approval = DN (optional)


SSASECT - Course Section Inform. Tab
8) Part of Term = 1



SSASECT - Course Section Inform. Tab
9) Max Enrollment = set to max needed
SSASECT – Section Enrollment Tab
10) Meeting Block = Tab through the Start
SSASECT – Meeting Times/Instructor Tab
and End Dates and enter 0 in Hours per week field

13) Instructor Block = Instructor’s Name
SSASECT – Meeting Times/Instructor Tab
These sections are normally setup/controlled by offices not associated with a college or department.


Study Abroad:



Pam Santic - 333-9265
Course Level

1) Subject = Varies



SCACRSE - 1st Block

2) Course Number = 388


SCACRSE - 1st Block

3) Title = Study Abroad Options

SCACRSE - 1st Block

4) College = Varies



SCACRSE - 1st Block

5) Dept. = Blank



SCACRSE - 1st Block

Done so Dept cannot make changes or additions to sections.

6) Status = T




SCACRSE - 1st Block

Done so course will not show in online course catalog.

7) Credit and Billing = 0 to 12 hours

SCACRES - 1st Block

8) Limit = 98




SCACRSE - 1st Block

9) Level = 1G, 1L, 1U, 1V


SCACRSE - 2nd Block

10) Grade Mode = U, S, C, H


SCACRSE - 3rd Block

11) Default Grade Mode = S


SCACRSE – 3rd Block

12) Schedule Type = STA


SCACRSE - 4th Block

13) Course ID = Assigned by Becca

SCADETL – Supplemental Data Tab 

14) Course Description: 


SCADETL – Course Description Tab
"Course Information: May be repeated."

Section Level

1) Subject = Varies



SSASECT - Course Section Inform. Tab
2) Course Number = 388


SSASECT - Course Section Inform. Tab
3) Sec Id (Unless otherwise noted by college)

Fall =F1-F5, Spring=S1-S5, Summer=SU1-SU5







SSASECT - Course Section Inform. Tab
4) Campus = 100



SSASECT - Course Section Inform. Tab
5) Status = A




SSASECT - Course Section Inform. Tab
6) Schedule Type = STA


SSASECT - Course Section Inform. Tab
7) Approval = DN



SSASECT - Course Section Inform. Tab
8) Part of Term = 1



SSASECT - Course Section Inform. Tab
9) Print Box = Unchecked


SSASECT - Course Section Inform. Tab
10) VR/Web Avail. = Unchecked







SSASECT - Course Section Inform. Tab
11) Max Enrollment = 99


SSASECT – Section Enrollment Tab
12) Meeting Block = Null


SSASECT – Meeting Times/Instructor Tab
13) Instructor Block = Null


SSASECT – Meeting Times/Instructor Tab
Clinical Experience for Teacher Certification:
Brenda Clevenger - 333-7195
1) Subject = EDPR



SSASECT - Course Section Inform. Tab
2) Course Number = 203


SSASECT - Course Section Inform. Tab
3) Section ID = College Abbreviation (LAS)
SSASECT - Course Section Inform. Tab
4) Status = A




SSASECT - Course Section Inform. Tab
5) Schedule Type = PR


SSASECT - Course Section Inform. Tab
6) Part of Term = 1



SSASECT - Course Section Inform. Tab
7) Max Enrollment = 100


SSASECT - Course Section Inform. Tab
8) Print Box = Unchecked


SSASECT - Course Section Inform. Tab
9) Gradable Box = Unchecked

SSASECT - Course Section Inform. Tab
10) Registration Prerequisite = 1TCH
SSARRES – Student Attribute Tab
11) Fee Code = (check master fee list for college fee code)



SSADETL – Section Fees Tab
CIC Courseshare: 

WHEN UIUC IS HOST CAMPUS (TEACHING):
Class Schedule Setup:
· Department Scheduler will set up 2 sections of course offering
· One section will be for on-campus students and will be set up as a regular section with the section ID of CIC
· The second section will be set up for off-campus students, section ID of CIH, will have Department Approval code of DP, Tuition & Fee Waiver checked and the section will be gradable Section.  Note on SSATEXT for both sections: This section is offered through the CIC Course Share Program hosted by UIUC and will be video-conference taught for participating universities
WHEN UIUC IS HOME CAMPUS (RECEIVING):
Class Schedule Setup:
· Department Scheduler will set up 1 section of course offering and will be set up as a regular section with the section ID of CIC
Section Note on SSATEXT: This section is offered through the CIC Course Share Program and will be taught via video-conferencing by (name of host university)
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